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	CYPRUS ORGANIZATION FOR THE PROMOTION OF QUALITY

	
	CYPRUS ACCREDITATION BODY



INSTRUCTION DOCUMENT FOR THE IMPLEMENTATION OF THE 
European Agreement concerning the International Carriage of Dangerous Goods by Road
“ADR”

1. INTRODUCTION
1.1 This mandatory Document of CYS-CYSAB presents the policy, requirements and provides information to bodies seeking accreditation by the CYS-CYSAB to perform the following inspection functions, regarding product categories, in accordance with the requirements of the ADR regulations: 
- Inspection for type approval

- Initial inspection 

- Periodic inspection

- Exceptional inspection

- Intermediate inspection

1.2 Most common accredited product categories

· Pressure receptacles/cylinders, their valves and other accessories when appropriate, as covered in Chapter 6.2 of the Annexes to Directive 2008/68/EC
- ADR Agreement, Ch. 6.2
· Fixed tanks (tank - vehicles), demountable tanks and tank-containers and tank swap bodies, with shells made of metallic materials, and battery-vehicles and multiple element gas containers (MEGCs)

- ADR Agreement, Ch. 6.8

· Vehicles (one stage built vans, lorries, trailers, tractors) for the carriage of dangerous goods. 

- ADR Agreement, Ch. 9

1.3 This publication provides supplementary information for assessors and bodies seeking accreditation as Inspection Bodies undertaking activities in respect of the inspection functions described above and interprets the requirements of CYS EN ISO/IEC 17020 supported by the associated information given in ILAC P15: 05/2020.
2. SCOPE OF THIS PUBLICATION 
2.1 For the purposes of this publication “tank” and “vehicle” should be interpreted as meeting the definitions given for vehicle, tank, tank container, demountable tank, tank wagon or road tanker as provided for in the ADR. Other relevant definitions are given here below. These in turn make reference to the detailed definitions from ADR.

2.2 This publication specifies the requirements applicable for ‘Inspection Bodies’ to carry out the inspections of tank-vehicles that are to carry the dangerous goods specified in ADR.
3. DEFINITIONS

3.1"Carriage" means the change of place of dangerous goods, including stops made necessary by transport conditions and including any period spent by the dangerous goods in vehicles, tanks and containers made necessary by traffic conditions before, during and after the change of place.

This definition also covers the intermediate temporary storage of dangerous goods in order to change the mode or means of transport (trans-shipment). This shall apply provided that transport documents showing the place of dispatch and the place of reception are presented on request and provided that packages and tanks are not opened during intermediate storage, except to be checked by the competent authorities;

3.2 "Dangerous goods" means those substances and articles the carriage of which is prohibited

by ADR, or authorized only under the conditions prescribed therein;

3.3 "Demountable tank" means a tank, other than a fixed tank, a portable tank, a tank-container or an element of a battery-vehicle or a MEGC which has a capacity of more than 450 litres, is not designed for the carriage of goods without breakage of load, and normally can only be handled when it is empty;

3.4 "Fixed tank" means a tank having a capacity of more than 1 000 litres which is permanently attached to a vehicle (which then becomes a tank-vehicle) or is an integral part of the frame of such vehicle;

3.5 "Gas" means a substance which:

(a) At 50 °C has a vapour pressure greater than 300 kPa (3 bar); or

(b) Is completely gaseous at 20 °C under standard pressure of 101.3 kPa;

3.6 "Pressure receptacle" means a collective term that includes cylinders, tubes, pressure drums, closed cryogenic receptacles, metal hydride storage systems, bundles of cylinders and salvage pressure receptacles;

3.7 "Receptacle" (Class 1) includes boxes, bottles, cans, drums, jars and tubes, including any means of closure used in the inner or intermediate packaging;

3.8 "Tank-vehicle" means a vehicle built to carry liquids, gases or powdery or granular substances and comprising one or more fixed tanks. In addition to the vehicle proper, or the units of running gear used in its stead, a tank-vehicle comprises one or more shells, their items of equipment and the fittings for attaching them to the vehicle or to the running-gear units;
3 SCOPE OF ASSESSMENT 
3.1 The requirements given in this publication apply equally and without distinction to dangerous goods of Classes 2-6 & 8-9. 

3.2 The scope of accreditation will be determined by the inspection body activity and with reference to the classes of goods specified in ADR (except Classes 1 & 7) and will be limited to those areas in which the body seeking accreditation and has demonstrated its capability/competence by conducting a successful onsite assessment.

3.3 Inspection bodies may be appointed to carry out the tasks below so as to provide an effective service for the detection of potential and actual defects in tanks and vehicles and their service equipment and fittings, to report to the user or operator/customer as appropriate the condition of the equipment under examination and to specify any necessary action:
3.3.1 To review and where appropriate to comment on the written requirements of examination.

3.3.2 To examine the tank and vehicle in accordance with the requirements of suitable written requirements of examination that has been prepared and carried into effect by the operator/customer.

3.3.3 Where appropriate, following a major repair or modification to the tank shell, verify and certify that the tank remains suitable for the purpose for which it is intended and

3.3.4 To label/mark permanently the tanks and vehicles in accordance with ADR
4 LIABILITY INSURANCE 

4.1 The Inspection bodies shall be covered by liability insurance (employer’s liability, professional indemnity, public liability) in accordance with the requirements of: 

a) the standard CYS EN ISO / IEC 17020 (Article 5.1.4) and 

b) the mandatory document ILAC P15: 05/2020 "Application of ISO/IEC 17020:2012 for the Accreditation of Inspection Bodies" (Articles 5.1.4 n1 and 5.1.4 n2).
5. PERSONNEL
5.1 Supervision
In addition to the requirements specified in CYS EN ISO/IEC 17020 the Inspection Body shall employ sufficient supervisory personnel with technical competence in regards to the problems of the specific inspections for which the organisation is accredited. They shall have knowledge of the law, standards, codes of practice, examination and inspection techniques and an understanding of the effects of operation for the tanks and vehicles concerned.
5.2 Technical Support

The Inspection Body shall employ sufficiently qualified personnel for technical support.
5.3 Verification and Examination

The minimum requirements for individuals carrying out the inspection functions within the scope of this Instruction Document are given below:
5.3.1 For periodic inspection

(i) Review and comment on operator’s/customer’s written requirements of examination.

The personnel shall be Qualified Engineers (BSc) with proven, 5 years relevant work experience, or graduates of HTI /TEI (HND) with relevant education and 10 years of work experience for the position of inspector conducting the inspection
 (ii) Examination and certification

The personnel shall be graduates of Universities (BSc) and have 10 years of relevant work experience or graduates of HTI/TEI (HND), 15-year relevant work experience.

5.3.2 For inspections at major repair or modification

(i) Design verification or review and comment on operator’s/customer’s written requirements of examination

The personnel shall be Qualified Engineers (BSc) with proven, 5 years relevant work experience, or graduates of HTI /TEI (HND) with relevant education and 10 years of work experience for the position of inspector conducting the inspection

(ii) Examination and certification

The personnel shall be graduates of Universities (BSc) and have 10 years of relevant work experience or graduates of HTI/TEI (HND), 15-year relevant work experience.

5.4 Personnel Training 
The Inspection Body must ensure that the training of personnel shall include:

· Issues of design, manufacture, inspection, operation or maintenance, defects and their significance on tanks and vehicles.

· Standards for design, manufacture and inspection.

· Relevant legal requirements.

· Methodology of audit and inspection, including the issues of safe execution of inspection.

The Inspection Body must have records to confirm the suitability of the above personnel, including initial and periodic evaluation of the personnel of the inspection body according to the scope of competency.
7 EQUIPMENT 

7.1 The Inspection Body shall ensure that all inspections and tests, on which its verifications and examinations are in any way dependent, are carried out by individuals who are competent using appropriate equipment that is properly operated and maintained and which is in a known state of calibration which is traceable to national standards according to the ID 02 (CALIBRATION-TRACEABILITY).
7.2 It is acceptable that the Inspection Body’s verifications and examinations may be in part dependent on facilities, equipment and measurement data made available, under the Inspection Body’s supervision, by a tank and vehicle manufacturer, repairer or operator/customer provided that the Inspection Body has assessed and accepted the abovementioned.
8 INSPECTION METHODS AND PROCEDURES

8.1 The procedures used to carry out the inspection functions shall follow the provisions detailed in ANNEX I (Given in Greek) of this Intrsuction Document (ID 03 ADR ANNEX I), and shall detail how the Inspection Body interprets and applies in practice the provisions included in any requirements documents such as statutory regulations, standard specifications, codes of practice or information notes. The documentation must be compiled in either English or Greek.
8.2 Where periodic examination is to be undertaken by an operator/customer under the control of an inspection body, there shall be a formal written agreement between the operator/customer and the inspection body detailing the scope of the inspection and the roles and responsibilities of the two parties. 
In these circumstances:-

8.2.1 An operator/customer may only undertake examinations under such agreements on items which are directly under the operator’s/customer’s control.

8.2.2 The inspection body shall be responsible for ensuring that inspections carried under its control are carried out in accordance with the relevant requirements of CYS EN ISO/IEC 17020.

8.2.3 The inspection body shall be responsible for ensuring that the personnel undertaking the examinations are competent for the tasks that they undertake. The operator’s/customer’s inspection staff shall meet the relevant qualification, supervision and constraints on activity requirements of this Instruction Document. The inspection body shall be responsible for the authorisation of inspection personnel and for ensuring that adequate training is undertaken and that training records are maintained.

8.2.4 Where, for the provision of specialist services, it is necessary that work that forms part of the periodic examinations is to be sub-contracted the operator/customer will obtain the written agreement of the inspection body. The inspection body will be responsible for ensuring the suitability of any such sub-contractors.

8.2.5 The inspection body shall be responsible for the suitability of written requirementss.

8.2 6 The inspection body shall remain responsible for the results of the periodic examinations and for certification.

8.2.7 Periodic examinations shall be carried out only in accordance with an operator’s/customer’s management system and procedures that is authorised by the inspection body. Authorisation shall be carried out by personnel who shall be graduates of Universities (BSc) and have 10 years of relevant work experience or graduates of HTI/TEI (HND), 15-year relevant work experience.

8.2.8 The inspection body shall undertake assessment and surveillance of the inspection activities by means of announced and unannounced visits carried out at intervals that it considers necessary to maintain control of the inspection activities and that reflect the frequency, scope and risks of the inspections performed and the results of previous surveillances and inspections. During the first year of operation a minimum of two visits shall be made. A full reassessment of all the operator’s/customer’s inspection staff shall be carried out every three years.

9. RECORDS 

9.1 The Inspection Body shall maintain records that shall be sufficient to permit satisfactory retrospective evaluation of the inspection. The records may be in hard copy form or stored using an electronic system. The records shall be protected against alteration and unauthorised access and security measures shall be implemented with respect to authentication of inspection reports. The system shall enable hard copies to be obtained when necessary.
9.2 Records shall be stored for the following minimum periods

	Periodic inspection
	Life of certificate 

(min 4 years of accreditation cycle)

	Certification of major repairs and modifications to the tank shell and associated reviews of written requirements.
	7 years


10 REPORTING 
10.1 Where a tank or vehicle inspection falls within the scope of law regulations (or information published by the competent authority) the reporting requirements of the relevant regulations shall be met. The Inspection Body shall ensure, as far as reasonably practical, that such reports comply with the requirements of CYS EN ISO/IEC 17020.
ANNEX I

Please refer to Excel file ‘ID 03 Annex I of _ ADR EL’
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